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Undergraduate Joint Consultative Forum

a) 
Composition

1. Chairman: Associate Head of Division (Academic)

2. Undergraduate Student Member of the Divisional Board and its Academic Committee

3. OUSU Vice-President for Access & Academic Affairs (ex officio)
4. Student members: One undergraduate student from each of the constituent Joint Consultative Committees of the Division. Junior Members to be appointed by departmental Joint Consultative Committees.

Student members will be expected to represent the interests and concerns of students on all undergraduate courses at Divisional level, including joint courses, and will be expected to liaise with appropriate representatives on their departmental Joint Consultative Committee as necessary.

If a student member cannot attend a meeting of the forum, he/she should arrange for another undergraduate, who is a member of the relevant departmental Joint Consultative Committee, to attend in their stead; the secretary should be informed in all such cases.

b) 
Period of office

Student members shall normally serve a period of office of one year and shall normally be re-eligible for continuous office for not more than three years. Junior Members should normally be in their second year of study, or later.

c)
Secretary


The Divisional Office shall provide the secretary to the Forum.

d) 
Terms of Reference

1.
To ensure a regular channel of communication between the Divisional Board, the Academic Committee, and the Undergraduate Junior Members.

2.
The forum shall consider and make recommendations upon such undergraduate teaching and learning matters as are of broad concern to all subject areas across the Division.

The forum shall also consider student welfare and tutorial provision. The forum may also wish to comment and make recommendations on the access strategy developed by the Division.


The forum will not consider appointments, or matters having reference to an individual  student or employee of the University or colleges.
3.
The forum shall be able as of right to address a communication direct to the Academic Committee of the Divisional Board, and if the Junior Members so wish, a deputation of two student members of the forum shall have the right to present the Junior Members’ case at a meeting of the Academic Committee. No recommendation from the forum shall be rejected without the Junior Members having been given the opportunity of discussion with the Academic Committee.

The Divisional Undergraduate Joint Consultative Forum will be advisory only, with no executive powers.

The terms of reference and membership of the forum will be reviewed on an annual basis or more frequently if necessary.

e) 
Relationships with Committees

1.
The forum will report directly to the Academic Committee.

2.
Departmental Joint Consultative Committees may also submit reports for information, and/or recommendations, to this forum.
f) 
Meetings

The forum shall meet once per term, unless the Chairman of the forum for urgent reasons shall order otherwise, or at the request of four members of the forum. The Chairman of the forum may invite other individuals to meetings of the forum when necessary. Senior members of the Division may attend the forum if they wish, providing that they inform the Secretary prior to the meeting.

g)
Agenda

Any member of the forum may ask the secretary to put an item on the agenda. These items shall be listed at the announcement of the meeting. The secretary shall keep a record of the notes of each meeting, and once approved by the Chairman, shall circulate the notes to the forum members and forward the notes as a report of the meeting to the relevant committees as listed above.
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